Courtney Kallemeres		Communication Project Outline
	Approved Topic:
	How to create a Google Site

	Intended Audience:
	High school and up with some basic knowledge of the internet and the HTML programming language

	Learning Objectives:
	At the end of the video tutorial, my audience should be able to…

	a.
	Create a Google site

	b.
	Manage Google site themes

	c.
	Manage Google Content Types

	d.
	Add and Delete site content
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	Hello and welcome to my tutorial on how to create a Google Site!  Today I will be showing you how to create and manage a Google site complete with themes as well as actually adding and managing site content.
	

	The first step in our process is to login to Google




	

	From the top left Google menu select “Sites” to begin the site design process
	

	Once in the “Sites” section click the button that says “Create new site” on the left hand side of the screen
	

	After you have clicked the “Create new site”, you will be directed to the initial site creation page.  You will see some suggested templates along the top, but we are going to start with a blank template. Next, we will name the site and create an accessible URL.  The site name is what will be displayed in the title bar of the internet browser.  The URL is what people will need to access the website.  With Google Sites, if you fill in the name, the URL is automatically created, but you can change it if you like, but for tutorial purposes I have left mine blank.  I have filled mine in as:
Name: Sites Creation Tutorial
URL: https://sites.google.com/site/sitescreationtutorial

After entering the CAPTCHA™ click the blue “Create site” button

	

	You will now see the basics of a Google Site.  If you haven’t noticed already there is a new toolbar located on the top right side of the page under your account information.  To further configure your site; please click on the “More Actions” button and the click on the “Manage site” link.




	

	From this section the Google Sites Management window is open allowing you to change almost every aspect of your website.  We are now going to change the look and feel of the website using the “Theme” option located at the very bottom of the menu.
	

	Here you can select a theme that appeals to you or applies to the project you are working on.  I have selected the “Micro Sport” theme for the tutorial.  After you have selected a theme, click the “Save changes” button on the top left side.
	

	Click the “Return to Site” link on the top left hand side of the page to exit the Google Sites Management and return to your site.
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	You should now see that your page has the previously selected theme.  Now we are going to explore content types.  Select the “Create page” button on the top left side of the page.
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	From this page, you can select which content type you would like to use.
Web page – Blank page used basically for HTML
Announcement – A blog creation tool
File Cabinet – A file storage hub
List – A way to track a items of your choosing
For the tutorial purposes, we will be covering the Announcement and File Cabinet functions.  
Please click on the “Announcement” button.  The Google Sites Management is now asking for a name for the page and that will also pertain to the URL.  It also asks where you would like the file to be located.  The “top level” radio button acts list of items.  The “under Home” radio button allows for indentions like bulleted text.  We will be adding our pages at the top level.
Click announcements, enter a page name in the name field, and click the “Create Page” button
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	Your page is now selected and displayed on the main portion of the screen.  You can now create blog style posts by clicking on the “New Post” button.
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	We are now going to create another page, this time it will be a file cabinet.  Following the same procedure as before we will create a file cabinet page.
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	From this page you can add files, sort them into folders and delete files as necessary
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	Now we are going to learn how to delete files.  Let’s just say that we didn’t need a file cabinet and accidently created one.  All you need to do is click the “More actions” button and drop down to the “Delete page” option.
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	We have now completed the Google Site Creation tutorial.  In this lesson, you learned how to create and manage a Google site complete with themes as well as actually adding and managing site content.
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